Detailed MRF procedure for recording and reporting results for all 1st and 2nd XI matches

1) Home team scorer completes the Match Result Form (MRF), except for the MCUA time allowances' section, which is applicable to 1st XI matches only.

2) Umpires check the MRF data, complete the MCUA allowances section (1st XI matches only), enter the agreed overall over rates for each innings, include details of any L1DOs awarded and sign the form.

3) Scorers sign the MRF. Home scorer obtains signatures of both team captains after each has checked the scores.

4) Home team's representative (Scorer/Play-Cricket Administrator) posts the MRF and each club's team sheet to the appropriate divisional Assistant RS to arrive by 5.30 pm on Wednesday for Saturday match (Thursday/Friday for Saturday/Sunday matches). If both team sheets are not submitted a note of explanation must be added to the MRF.

Reporting results on Play-Cricket for all matches except 1st XI Premier Division club matches
5) For 2nd XI matches the home team's representative completes the Summary Result on Play-Cricket using the MRF information (or TCS details if applicable) before noon on the day following the match. For 3rd XI and lower teams an additional 24 hours will be allowed.  
6) For 1st and 2nd XI matches, Assistant RS compares the Summary Results with received MRFs and team sheets and if necessary makes changes and ‘rl’ locks it.
7) By 7.00 pm on the Tuesday following the match (Wednesday/Thursday for a Sunday/Monday match): home team's representative enters both scorecards from home team scorebook via home team's play-cricket website and sets the home team's 'confirmed' flag.
8) By 7.00 pm on the Wednesday following the match (Thursday/Friday for a Sunday/Monday match): away team's representative checks both scorecards from away team scorebook via away team's play-cricket website, makes any necessary additions and corrections and sets the away team's 'confirmed' flag.
9) If any changes are made to the scorecards by the away team's representative the home team’s ‘confirmed’ flag will be automatically cleared, it is therefore imperative that the home team’s Scorer/Play-Cricket Administrator is advised.
10) Minimum requirements to be entered on the website are:
a) Names of all players involved, with captains and wicket-keepers indicated;
b) Details of each batter's innings with how out including fielder's and bowler's name where applicable and runs scored - including 'did not bats';
c) Total extras in each innings (plus breakdown if available);
d) Details of each bowler's analysis (including those that did not take a wicket); and
e) Fall of each wicket and batter dismissed.

For 1st XI matches only

11) After the scorers, umpires and captains have signed the MRF and by 10.00 pm on the evening of the match, the 1st or 2nd XI home team scorer will upload the result and scorecards from the TCS computer scoring system directly to the Play-Cricket website.

For all matches

12) Assistant RS checks scorecards for completeness and any obvious errors, if possible makes corrections and 'sl' locks them. If data is missing information the Assistant RS will contact clubs concerned.

NOTES:

1. 
Failure to comply with any of clauses 4, 5, 7, 8, and 11 will result in a £5 fine

2. When entering scores on Play-Cricket scorers must check that the sum of the bowling figures plus byes and leg byes equals the batting total, which includes all extras.

3. Assistant RS must check the over rate for each innings given on the MRF if it is 17.3 or less.  Any discrepancies will not be corrected but Malcolm Barber must be advised of the umpires concerned.
